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Fuel Card Procedures/Pin Acknowledgement 
 

I have received and read the fuel card procedures, and have been issued a fuel card 
personal identification number (PIN) which will allow me to purchase fuel for City 
vehicles only.  I understand all fuel purchases must be in compliance with the City 
Manager approved fuel card procedures in effect at the time of purchase.  I also 
understand that any purchase of fuel with the City’s fuel card for personal use will result 
in termination. 

 

 

Name (Print): ___________________________________________________________ 
 First Middle Last 

 

_______________________________________ ____________________ 
Employee Signature Date 
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MISCELLANEOUS FUEL CARD LOG SHEET 
Dept. Name 

 

 

Date Card Checked Out To 
Card Number 

Description of Use 
Date / Time 

Checked Out 
Date / Time 
Checked In 

     

 

     

 

     

 

     

 

     

 

     

 

 


